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MpunoxeHune 1
K npukasy Ne ot 07 ceHTA6ps 2013 T.

NMonoXxeHune
0 nopsiike 06paboTKM NepcoHanbHbIX JaHHbIX PA60THUKOB.

1. O6WmMe NONOXKEHUSA

1.1. HacTtosuwee nonoxeHne o nopsigke o6paboTKM MepcoHanbHbIX faHHbIX
paboTHMKoB MBOY COLU Ne20 ctaHuubl [loaropHoit (manee [MonoXxeHue)
paspabotaHo and MBOY COLU Ne20 ctaHumubl lMogropHoi (manee no TeKCTy
YupexaeHue) B cooTBeTCTBMU C KoHcTUTyumen PP, TpyaoBbiM Kogekcom PO,
®epepanbHbIM 3aKOHOM «O NepcoHanbHbIX AaHHbIX» OT 27.07.2006 1. Ne 152 -® 3
( B pepakumm ot  23.07.2013 N  205-93), [llepeyHem cBefeHUM
KOH(hMAEHUMANbHOro XapakTtepa, YTBEPXAEHHbIM YKaszom [lpesungeHta PP ot
06.03.1997 Ne 188 n gpyrMmu COOTBETCTBYHLUMWN 3aKOHOLATENIbHLIMU N UHbLIMU
HOPMAaTUBHbLIMU NPaBOBLIMU aKTaMu P®.

1.2. OCHOBHaa Uenb HacTodAwero lNonoXeHna — yCcTaHOB/IEHWE efMHOro
nopagka 3alWuTbl MNepCOHaNbHbIX fAaHHbIX pPabOTHMKOB YupexpaeHua Ans
obecneyeHmna 3alnTbl ero npas n ceobos nNpu 06paboTKe NMepcoHaNbHbIX AaHHbIX,
B TOM 4YuC/ie 3aWMTbl NpaB Ha HENPUKOCHOBEHHOCTb YACTHOWN >XU3HU, NIMYHYIO U
CEMEWHYIO TalHy.

1.3. HacTtoawum T[TonoxeHnem onpegendetca MNOPAAOK MOAyYeHusq,
00paboTKM, XpaHeHus, nepefayn u  nwOOro  Apyroro  MUCMoab30BaHuUA
MepcoHanbHbIX fAaHHbIX paboTHMKA, a TakXXe BeAeHUA ero J/JIMYHOro Aena B
COOTBETCTBUM C TPYAO0BbLIM 3aKOHOAATENLCTBOM P®.

1.4. B HacToAwem [10N0XXEHUN UCNO/Mb30BaHbl crefylouwe TEPMUHBLE U
onpegeneHus:

- pabOTHUK — (PM3MYeCKOoe NMLO, COCTOALLEe B TPYAOBbIX OTHOLUEHUAX C
pabotofarenem;

- paboTofate/qib — 3aBefyIOLWNIA YUpexaeHnem;

- npefctaButens pabortogaTens — pabOTHWUK, Ha3HAYEHHbIA MPUKA30M
paboTtofaTensd OTBETCTBEHHbIM 3a c60p, 06paboTKy, XpaHeHWe W nepegayvy
MepCoHabHbIX faHHbIX Pa60THMNKOB;

- TMepcoHanbHble faHHble — fbad WHpopMauus, OoTHocAWwanacs K
onpegenéHHOMY WAM  ONpefeNnseMOMYy Ha OCHOBaHUM TakoW WHhopMauum
(nsmyeckomy nuuy (CybbekTy mnepcoHanbHbIX [AaHHbIX), B TOM 4uUC/e €ero
(hamunus, ums, 0T4eCTBO, rof, Mecsl, AaTa U MeCTO POXAEHUA, aapec, CeMeiHoe,
coumnanbHoe, MMYLLECTBEHHOE MOJM0XeHWe, obpasoBaHue, npodeccus, LOXOAb,
Apyras nHopmauuns;

- o06paboTka nepcoHanbHbIX AaHHbIX — AeidcTBMs  (onepauun) c
NepcoHanbHbIMU  AaHHbIMW, BKAKOYas COOpP, CUCTeMaTM3auuio, HaKomMaeHue,
XpaHeHue, YyTOYHEHMe (06HOBNEHNE, N3MeHeHNe), MCNonb3oBaHue,

pacrnpocTpaHeHue (B TOM uucne nepegady), o6e3nuunsaHue, OGNOKUPOBaHMUE,
YHUUTOXEHUE NepcoHanbHbIX aHHbIX;



- pacnpocTpaHeHue NepcoHanbHbIX JaHHbIX — [AelCTBUSA, HanpaB/eHHble Ha
nepefavyy nepcoHaNbHbIX AaHHbIX ONpefenéHHOMY Kpyry nuy  (nepegayva
MePCOHaNbHbIX [aHHbIX) WM Ha O03HAKOMMEHWE C MEepPCOHANbHLIMU [JaHHLIMU
HeorpaHWYeHHOro Kpyra nuu, B TOM u4ucine 06HapojoBaHWe MepcoHabHbIX
[aHHbIX B CPefiCTBaX MAacCOBOWN MH(opMaLUn, pasMelleHne B MHHOPMALIMOHHO —
TeNeKOMMYHUKALMOHHbIX CETAX WAN MNpeaocTaBfeHne A0CTyna K NepcoHanbHbIM
AAaHHbIM KaKuM — W60 MHbIM CNOCOBOM;

- 1CMONMb30BaHME MNEpCOoHaNbHbIX AaHHbIX — AeicTBua (onepauun) c
MepcoHaNbHbIMN [aHHbIMW, COBEpLUaeMble B LENAX MNPUHATUA pPeleHnii unu
COBEPLUEHUS WHbIX [EACTBMIA, MOPOXAAOLNX HOPUANYECKME NOCNeACTBUS B
OTHOWEHUN Cy6beKTa MNepPCOHaNbHbIX AaHHLIX WAW APYFUX AUl NU60 WHbIM
06pa3om 3aTparvBaroLLMX npaBa 1 cBo6obl Cy6beKTa NepCcoHanbHbIX AaHHbIX UK
Apyrux nuu;

- 3alMTa NEpPCcoHaNbHbIX [JaHHbIX — [AeATEeNbHOCTb MO 06ECNeYeHUto ¢
MOMOLLbIO /IOKANbHOTrO PeryinpoBaHus nopsjaka o06paboTKM NepcoHanbHbIX
[AaHHbIX W OPraHU3alUMOHHO — TEXHUYECKUX Mep KOHMUAEHUMNaNbHOCTM

NH(opMaLMN O KOHKPEeTHOM paboTHMKe, Nony4vyeHHOW paboTofaTeneM B CBA3U C
TPYLOBbLIMU OTHOLLUEHNAMMU;

- 6/10KMpOBaHMe NepcoHasbHbIX AaHHbIX - BPEMEHHOe npekpawieHne coopa,
cuctemaTumsalnm, HakonIeHuUs, UCNonb3oBaHNA, pacnpoCTPaHEHUSA NEePCOHANbHbIX
[JlaHHbIX, B TOM YuC/ie UX nepefavu;

- YHWUUYTOXEHMEe TMepCoHaNbHbIX AAaHHbIX — [eWCTBUA, B pe3y/bTarte
KOTOPbIX HEBO3MOXHO BOCCTaHOBWUTbL COAEPXKaHWe MepPCOHaNIbHbIX [aHHbIX B
MHOPMALMOHHOW CUCTEME MEPCOHAaNbHbIX AaHHbLIX WKW B pe3ysibTaTe KOTOPbIX
YHNUTOXAaKTCA MaTepuanbHble HOCUTENN NEPCOHANIbHbIX AaHHbIX;

- 06e31M4ynBaHMe MNepcoHasbHbIX [aHHbIX — [eWCTBUA, B pesysnbraTe
KOTOPbIX HEBO3MOXHO OMpefennTb NPUHALNEXHOCTb MepPCOHaNbHbIX AaHHbIX
KOHKPETHOMY paboTHUKY;

KoOH(puaeHUunanbHaa  uHopmayma —  3T0  uHGpopmaumna (B
NOKYMEHTUPOBAHHOM WM 3/IEKTPOHHOM  BWfAE), [AOCTYNn K  KOTOPOW
OrpaHN4mMBaEeTCA B COOTBETCTBUU C 3aKOHOaTeNbCTBOM P®.

1.5. PaboTHMKN Npu NOCTYN/EHNUN Ha paboTy B YupexaeHne OOMKHbI ObiTb
03HaKOM/IEHbI NOJ pacnucKy ¢ HacToAWMM MonoXxeHuem.

1.6. HacTtosuwee lMonoxeHNne NPUHUMAETCA Ha 3acefaHUM YNpaBnAwLLEro
COBeTa, YTBEPXAAEeTCA 3aBefyHOWUM YupexaeHWem U [LeACTBYeT A0 MPUHATUS
HOBOTO.

1.7. Bo BCEM WHOM, He OroBOPEHHOM B HacTodwemM [1oNoXKeHUNU
paboTofaTeNnlb U ero npefacTtaBUTeNIN, a TakKXe PaboTHUKU YUpexpeHus u ux
npeAcTaBuTeNnn pykoBoAcTBytTCA KoHcTutyumein PP, TpynoBbiM KogeKcom P®,
®depepanbHbIM 3aKOHOM «O MepcoHaNbHbIX AaHHbIX» 152- ®3 o1 27.07. 2006 u
APYTMMU 3aKOHOAATEIbHBIMU U HOPMATUBHO - NPaBOBbIMK aKTaMun P®.

2.C60p, 06paboTKa U1 3alimMTa NnepcoHasbHbIX laHHbIX PaboTHMUKA
2.1. MepcoHanbHble AaHHble PaBOTHUKA OTHOCATCA K KOH(MAEHLMANbHOV
nHhopmauuun. TpeboBaHUs K paboTe C MEPCOHaNbHbIMKW  AaHHbIMKU PabOTHUKA



yCTaHOB/IeHbl CT.86 TpygpoBoro kogekca P® u aBnawTcs 0653aTeNbHbIMU ANS
CTOPOH TPYA0BOr0 OTHOLLEHMSA.

2.2. O6paboTka nepcoHanbHbIX  AaHHbIX  MOXET  OCYLLeCTBNATbLCA
paboTogartesieM WAM €ro npeAcTaBUTeNaMU TONbKO C cornacusi paboTHWKa, 3a
NCKMOYEHNEM CyYyaeB, NMPeayCMOTPEHHbIX M. 2.3 HacToALWero INosoxeHus.

2.3. Cornacua paboTHMKa npu 06paboTKe €ro MepcoHanbHbIX [faHHbIX He
TpebyeTcsa B cnyyasx, Korga:

2.3.1 O6paboTKa nepcoHanbHbIX [faHHbIX paboTHMKA OCYyL,ecTBsSeTCA
OCHOBaHMW (eflepasibHOr0 3aKOHa, YyCTaHaB/MBAlOLWeEro eé uenb, YCN0BUSA
MOSIy4eHUss MepcoHaNbHbIX AaHHbIX WM KPYr Cy6beKTOB, MepcoHafibHble AaHHble
KOTOpbIX nognexar o06paboTke, a TakXke oOnpeensalowero noaHOMOYMNA
paboTofaTens v ero npeacTaBUTeNen.

2.3.2. O6paboTka MepcoHanbHbIX [aHHbIX PabOTHMKa OCYLLECTBNAKOTCA B
Lensix WCNosiHeHWs [orosopa, OAHOW W3 CTOPOH KOTOPOro ABAfeTCA cam
paboTHUK.

2.3.3. O6paboTKka nepcoHasnbHbIX AaHHbIX PaboTHMKA OCYyLleCcTBAAETCA ANS
CTaTUCTUYECKUX WM  WUHBIX HAy4HbIX LUenerl npu Yycnosum 0653aTe/IbHOro
06e31MYnNBaHNA NepcoHanbHbIX JaHHbIX.

2.3.4. O6paboTKa MepcoHanbHbIX [aHHbIX paboTHMKA  Heobxoguma AN
3alMNTbl XKWU3HU, 340POBbA UM UHbBIX XXU3HEHHO BaXKHbIX MHTEPECOB paboTHWUKA,
ecnn noslyvyeHue cornacus paboTHMKa HEBO3MOXHO.

2.3.5. OO6paboTKa nNepcoHasnbHbIX [daHHbIX paboTHMKa HeobXxoAamMma ANs
[JOCTaBKM  MOYTOBbIX  OTMNPaB/IEHUN opraHusayuMsaMy  NOYTOBOW  CBA3MN,
OCYLLEeCTBNIEHNA onepaTopaMn 3/IEKTPOCBA3N PacyéTOB C MONb30BATENAMU YCIyr
CBA3M 3a OKasaHHble YCNYyrM CBA3M, a TakKXe [A/19 pacCMOTPeHUA MNpPeTeH3u
nosib3oBatesiein ycnyramuy cssmu.

2.3.6. OcyuiecTtBnsdercd o06paboTka nNepcoHanbHbIX [aHHbIX pPaboTHMKA,
nognexatimx ony61MKoBaHUIO B COOTBETCTBUN C (efepasibHbIMM 3aKOHaMMU.

Ha

2.4. Mpn nocTynneHMn Ha paboty B YupexieHune pabOTHMKOM

npeAocTaBnsaloTCa  paboTofaTeNto  MEepcoHanbHble  fAaHHble 0 cebe B
NOKYMEHTUPOBAHHOI hopme:

nacnopT rpaxgaHuHa P®;
TPyLOBas KHUXKa, 3a UCK/TIOYEHNEM C/ly4aeB, Korja TpyLoBON 40roBop
3aKNYaeTcsa Brnepsble UM paboOTHUK MOCTynaeT Ha paboTy Ha YCNoBUAX

COBMECTUTENbCTBA;

CTPaxoBOe CBUAETENbCTBO FOCYAapPCTBEHHOIO MEHCMOHHOMO CTPaxoBaHus;
VHH;

OOKYMEHTbl BOMHCKOFO Yy4yéTa — AN BOEHHO006s3aHHbIX U N,

MnoANnexallnux nNpu3sbiBy Ha BOEHHYIO CNyXO0Y;

NOKYMeHT 06 06pa3oBaHMMK, O KBaNU(pUKaALUM UAN HANUUYUKN CNelnanbHbIX
3HaHWIA NPX NOCTYNMeHUN Ha paboTy, TPebYOLLYO cnelnanbHbiX 3HaHWUIA
WK cneunanbHO NoAroTOBKM;

MeAWLMHCKOe 3aK/oYeHne O BO3MOXHOCTU BbINOMAHATL paboTy B
YupexaeHuu no Ao/MKHOCTU, Ha KOTOPYHO OH NOCTYnaerT.



2.5. Tocne Toro kKak pabortogatenem O6yAeT NPUHATO pelleHne 0 npuéme
paboTHMKA Ha paboTy B YupexpaeHuwe, a TakxXe B MOC/MeACTBUM B Mpouecce
TPYLOBOW [eATENbHOCTU K AOKYMEHTaM, COJepXallum MepcoHalbHble AaHHbIe
paboTHUKA, TaKXe 6yayT OTHOCUTbLCS:

TPY/ZOBOWM AOrOBOP U NpUKas o Npuéme Ha paboTy;

CBEleHNS1 O MOOLLPEHUAX WU HarpaxaeHusx (Hannyme MOYETHLIX rpamor,
6narogapCTBEHHbIX MUCEM, YAOCTOBEPEHMWIA O BETEPAHCTBE U Ap.);

npukKasbl 06 N3MEHEHWM YCNOBUI TPYAOBOro A0roBopa;

KapTouka YHU(hnumnpoBaHHon gopmbl T - 2;

NNYHOEe Aeno;

CBefleHMs 0 CeMelHOM nonoxeHun (CBUAETENbCTBO O Opake, O
pacTopXeHun 6paka);

CBeAEHNS 0 HaNnuMn aetein (CBMAETENLCTBO O POXKAEHNMN PEOEHKA);
CBeAleHNs 0 6EPEMEHHOCTU XEHLWMHbI (cnpaBka 0 6epeMeHHOCTN);
cBeAeHusa 06 MHBaNMAHOCTU (YAOCTOBEPEHME UHBANNAA);

CBefleHMs 0 AOHOPCTBe (CMpaBKK O cavye KPpoBW, YAOCTOBEPEHME AOHOPA);
CBefleHMs 0 coCTaBe ceMbi (CMpaBKa O COCTaBe CeMbM);

CBefleHMA 0 A0Xo/e C NpeAblayuiero mecta paboTtbl (cnpaBka);

APYrne JOKYMEHTHI.

2.6. Ecnm nepcoHanbHble AaHHble PabOTHMKAa BO3MOXHO MOMYYUTb TOMLKO Y
TpeTbell CTOPOHbI, TO paboTogarteslb 4Yepe3 CBOeEro npeAcTaBUTENsd yBeaoMAsAeT
paboTHMKa 06 3TOM He MeHee YeM 3a TpU paboumx AHA K Noay4vaeT OT paboTHMKA
NUcbMeHHoe cornacve (NM60 NUCbMEHHbIA 0TKa3), KOTOPOE TOT [AO/MKEH AaTb B
TeyeHne nATM paboumx AHER C MOMEHTa nony4veHuss OT paboTopartens
COOTBETCTBYHLLEr0 yBeAOM/IEHUA. B NUCbMeEHHOM YyBeaOMNeHUM paboTodaTesb
NO/MKEH NOCTaBUTb PaboTHMKA B M3BECTHOCTb O MOCNEACTBUAX OTKasza B favye UM
cornacmsi Ha MoONy4vyeHWe NepcoHaNbHbIX AaHHbIX, BKAKOYasi OTKa3 B NPUEME Ha
pabory.

2.7. PaboTopaTten W ero npeactaBuTenu, nonydvawwme B 006paboTKy
NMepcoHanbHble AaHHble pPaboTHMKa, 06s3aHbl co6n0AaTb KOH(PUAEHUNANbHOCTb
MHopmauuun. aHHOe NpPaBW/IO HE PacnpoCcTpaHaeTcs Ha 06MeH NePCOHaNbHbIMU
NaHHbIMW PabOTHUKOB B NOPsSiAKE, YCTaHOB/IEHHOM (heflepasibHbIMU 3aKOHaAMM.

2.8. 3awmTa nepcoHanbHbiX AaHHbIX pPabOTHMKA OT HEMpPaBOMEPHOro WuX
MCNONb30BaHMA UK yTpaTbl 06ecneynBaeTca paboToaaTenem 3a CYET ero cpeacTB

B MOpsfKe, yCTaHOBNeHHOM TpyaoBbIM KoaeKcoM P®, mHbIMU egepanbHbIMM
3aKOHaMMU.

3.XpaHeHne nepcoHanbHbIX JaHHbIX paboTHMKA

3.1. TllepcoHanbHble AaHHble PAaGOTHUKOB YUpexaeHUs XPaHATCA Ha OYMaXKHbIX
HOCUTeNsX B KabuHeTe 3aBefytlollero. [ns 3TOro WCNONb3YHTCA CheunanbHo
060py0BaHHble LWIKa(bl W Ceidbl, KOTOPble 3aKPbIBAOTCS Ha KAOY, Mpu
He06X0AMMOCTM - oneyvaTtbiBatoTcs. Knou oT WwKadhoB M ceidoB, B KOTOPbIX



XPaHATCA NepcoHalbHble [aHHble PabOTHUKOB YUpexAeHus, HaxoauTcd y
3aBefYIOLLEr0 YUpexKieHNEM.

3.2. KOHKpeTHble 0653aHHOCTM MO 060paboTKe, XpaHeHWK U Bblgaye
MepcoHasibHbIX  AaHHbIX PabOTHWKOB: JIMYHbLIX  [eN, TPYAOBbIX  KHUXKEK
(aybnmMkatoB  TPYLAOBbIX  KHUXEK), WHbIX  AOKYMEHTOB,  OTpaKarLwux
MepcoHasibHble AaHHble PabOTHMKOB, BO3/1araldTCcs MO NPMKasy Ha KOHKPETHbIX
npeactaBuTeniein pabortogatens W 3akKpennswTca B TPYAOBbIX A0roBopax,
3aK/K0YAEMBIX C HUMWU, N JOMKHOCTHbLIX MHCTPYKLUUAX.

3.3. B OTHOLUEHNN HEKOTOPbIX LOKYMEHTOB AEWCTBYHOLWMM 3aKOHOAATENLCTBOM
P® moryTt ObITb YCTaHOB/IEHbI MHble TPebOOBaHUA XpaHEHUSA, YeM MPeLyCMOTPEHO
HacToAwmuM lMonoxeHnem. B Takmx cnydasax pabortogatesnb U ero npeacraBuTenm
PYKOBOACTBYHOTCH npasunamm, YCTaHOBNEHHbIMMU COOTBETCTBYHOLW UMY
HOPMaTMBHbLIM aKTOM.

3.4. CBefleHMa 0 paboOTHUKAX YUpexAeHUs MOryT TakKXe XPaHWUTbCA Ha
3NEKTPOHHbIX HOCUTENAX, AOCTYN K KOTOPbIM OrpaHnyeH naposiem.

3.5. PaboToaaTtenib 1 ero npeacrasmMTenin o6ecneynmBaloT orpaHMyeHne focTyna
K NepCOHaNbHbIM AaHHbIM PabOTHUKOB NMLaM, He YNOHOMOYEHHbIM 3aKOHOM.

3.6. JlocTyn K nMepcoHajbHbIM JAaHHbIM pPaboTHUKOB 6e3 crneunanbHOro
paspelleHns pabotogaTens MMeKT pabOTHUKKU, 3aHMMalOWMe B YUpexaeHuu
cnegyroline LOMKHOCTK:

-3aMecTUTeNb AMpPEKTopa No agMUHUCTPATUBHO-XO3AUCTBEHHOW YacTh (TONbKO
K NepcoHallbHbIM  fJaHHbIM  paboOTHUKOB  06CNY)XMBaKOLWEro  MepcoHana
YupexzaeHus);

-pabOTHMKMN LieHTpann3oBaHHON Gyxrantepun (B npegenax cBOMX NOSHOMOYMNIA)
Mo 4OroBopy 0 ByXranTepckom 06CNYXMBAHUN;

3.7. Mpn nony4vyeHUM CBeAEHUI, COCTaBNAKWMUX MepcoHasbHble AaHHble
pabOTHUKA, BbILWENepeYncneHHble nMLa WMET MNpaBo MOfyyYaTb TONbKO Te
nepcoHanbHble fAaHHble paboTHMKA, KOTOpble HeoOXOAWMbI ANA  BbINOSHEHUSA
KOHKPETHbIX PYHKUWIA, 3afaHNiA NPU MOSHOM CO6M0AEHUN KOH(UAEHLMAIbHOCTMW.

4.Mepefayva nepcoHanbHbIX AaHHbIX PaboTHUKA

4.1. Tpn nepepgavye nepcoHasbHbIX [daHHbIX pPaboTHMKa paboTodaTesb
06513aH cobnogath cnegytouime Tpe6osaHns (c1.88 TpyaoBoro Kogekca P®):

4.1.1. He coobuaTb nepcoHanbHble AaHHble pabOTHWKA TPETbel CTOPOHE
6e3 NMMUCbMEHHOro cornacus paboTHUKa, 3a WCKIOYEHWEM Cy4vaeB, Korfga 3To
HEeo6X0AMMO B Lensx nNpeaynpexaeHns yrposy Xn3Hu u 340p0BbH0 paboTHMKA, a
TakKXXe B Cnydyaax, YCTAHOBJMIEHHbIX (edepasnbHbIM 3aKOHOM. Y4uTbiBadA, 4TO
TpynoBoit Kogekc P® He onpeaenset Kputepuu cutTyaunid, npeacTaBnstoLlmUX
Yrpo3y >XWU3HW WX 3[0pOBbI0 pPaboTHUKA, paboTodaTe/lb B KaXKAOM KOHKPETHOM
cnyyae fenaeT CaMOCTOATE/IbHYHO OLEHKY CepbE3HOCTU, HEMUHYEMOCTU, CTEMEHU
Takoi yrposbl. Ecnm e nuuo, obpatmslleecs C 3anpocoM, He YMOJHOMOYEHO
(hegepasibHbIM 3aKOHOM Ha MOMYyYeHWe MepcoHabHbIX AaHHbIX paboTHUKa, N1M60
OTCYTCTBYeT TMNWCbMEHHOEe cornacnme paboTHUKA Ha nNpefocTaBleHne ero
MepcoHanbHbIX CBeAEHUN, MO0, NO MHEHWUIO paboToaartens, OTCYTCTBYeT yrposa
XWU3HW UM 3[0p0oBbl0  paboTHUKa, paboTodaTens 0653aH OTKasaTb B



npenocTtaBieHNN MNeEPCOHa/IbHbIX AaHHbLIX NULY, 06paTI/IBLIJeMyCFI C 3aMnpocom, u
BblaTb NMMCbMEHHOE YBEAOM/IEHUNE 06 OTKase B npegoctaB/eHNN NMEPCOHa/IbHbIX
OaHHbIX.

4.1.2. He coobuwaTb nepcoHanbHble fJaHHble PpabOTHUKA B KOMMEPYECKUX
Lensax 6e3 ero MMCbMEHHOTO COrnacus.

4.1.3. MNMpepynpegnTb YNOJIHOMOYEHHbIX NAL, MONYyYaloLWmMX NepCoOHaNbHbIe
AaHHble pabOTHUKA, O TOM, YTO 3TU faHHble MOTYT ObiTb MCMNOMb30BaHbI NNLWbL B
Lenax, A4S KOTOPbIX OHW COO0OLWEeHbl, U TpeboBaTb OT 3TUX /UL NOATBEPXKAEHUS
TOro, YTO 3TO MPaBMI0 COBMOAEHO.

4.1.4. OcywecTBnaTb nepefavyy mnepcoHasbHbIX AaHHbIX pPaboTHMKA B
npegenax ogHoro pabortogartesnia B COOTBETCTBUMN C HACTOALLMUM M0ON0XKEHNEM.

4.1.5. Paspewartb [JOCTYN K MepcoHa/bHbIM faHHbIM PaboTHUKOB TO/MbKO
cneunanbHO  YNO/IHOMOYEHHbIM Nuuam, MNpu 3TOM YKasaHHble nuua [O/MKHbI
MMeTb NpPaBO NOMy4YyaTb TONbLKO Te MepCOHasbHble AaHHble PabOTHUKA, KOTOpble
Heo6XoANMbI ANS BbIMOSHEHNA KOHKPETHbLIX (DYHKLMWN.

4.1.6. He 3anpawmBatb MH(OPMALUIO O COCTOAHMUW 340P0BbA PabOTHUKA, 3a
NCKNOYEHNEM TeX CBefeHW, KOTOpble OTHOCATCA K BOMPOCY O BO3MOXHOCTU
BbINO/IHEHNSA PaBOTHUKOM TPYL0BOW (PYHKLMMN.

4.1.7. TepefaBatb NepcoHanbHble JaHHble pabOTHMKA ero npeacTaBUTENsaM
B nopsAgkKe, yCTaHOBNEHHOM TpyAoBbIM KOAEKCOM W HacToAwWwMM lonoxeHnem, u
orpaHMymBath 3Ty MWH(POPMALUIO TOMbKO TemMu MepCoOHaNbHbIMW AaHHbIMU

paboTHMKA,  KOTOpble  HEo6XoAUMbI AN BbIMOMHEHWS  YKa3aHHbIMY
NpeacTaBUTENAMU UX PYHKLNIA.

5.0653aHHOCTN N OTBETCTBEHHOCTb paboTHUKa u paboTogarens

5.1. B uensx ob6ecrnevyeHns AOCTOBEPHOCTU MepPCOHa/bHbIX AaHHbIX PaboTHUK

00653aH:
npu npuéme Ha paboTy npegocTaBUTb  PYKOBOAWUTEND WU €ro
YMNOSTHOMOYEHHbIM NInL,aM MOJHbIE U AOCTOBEPHbIE faHHble O cebe;
B Cny4yae W3MeHEeHWUS CBELEHWI, COCTABAAKLWMX MepCOHaNbHble AaHHbIe
paboTHUKa, He3aMea/IMTENbHO MNpPefoCTaBUTb AaHHYH  MHQOopMaLuio
PYKOBOAUTE/NO UM €ro YNOJHOMOYEHHbIM NnLaMm.

5.2. PaboTofaTe b 1 €ro ynosHOMOYEHHbIe NpeACcTaBUTENN 0653aHbl:

5.2.1. OcywecTBnATb 3aLMUTy NEPCOHANbHbIX AaHHbIX paboTHMKa.

5.2.2. Ob6ecne4ynTb XpaHeHWe MNEPBUYHOWN YYETHOW AOKYMEHTaUUW MO YYETY
TpyAa W ero onsartbl, K KOTOPO, B YAaCTHOCTWU, OTHOCATCHA LOKYMEHTbI MO YYETY
KagpoB, AOKYMEHTbI MO YYETY MCMNO/Ib30BaHUA paboyero BpeMeHW U pPacyétoB C
paboTHUKOM No onnaTe Tpyga v ap.

5.2.3. 3anonHeHue [JOKYMEHTaUuW, COAepXKalieli MnepcoHanbHble [AaHHble
pabOTHMKA, OCYLLeCTBNATbL B COOTBETCTBUM C YHUDULUPOBAHHBLIMK (opmamm
NepPBUYHOIN YUYETHOW AOKYMEHTALMM NO YYETY TPyAa U ero onnarhl.

5.2.4. B nopaake, npegycMoTpeHHOM CT.14 ®egepanbHoro 3akoHa «O
NMepcoHasbHbIX  AaHHbIX», COo0OWWUTL paboTojatens WAM  ero  3aKOHHbIX,
OTHOCALWMXCA K pabOTHUKY, a TakXe NpefoCcTaBUTb BO3MOXHOCTb 03HAKOM/IEHUA C
HUMKU Npu obpalleHnn paboTHMKA WAW ero 3aKOHHOro npeacraBuTens, 1160 B



TeueHne fecATn paboymx AHeW € AaTbl NOMyYeHWUs 3anpoca paboTHMKa UK ero
3aKOHHOrO0 npeacTaBuUTeNs.

5.2.5. B cny4yae oTKa3a B NpeaocTaBfieHUN PabOTHUKY WU €ro 3aKOHHOMY
npeAcTaBuUTeNt0 Mpu obpatieHnn nn6o nNpu nony4veHMM 3anpoca paboTHWMKa UIu
ero 3aKOHHOro NpeAcTaBUTENA MHPOPMALMU O HANMYUN NEPCOHANIbHbLIX AAaHHbIX O
pabOTHUKE, a TakKXe MNepCcoHa/bHbIX [aHHbIX fAaTb B MUCbMEHHOW Qopme
MOTMBUPOBAHHbLIA OTBET, COAepXalwMil CCbIIKY Ha MonoXxeHne 4. 5 cr.14
defepanbHOro 3akoHa «O MepcoHaNbHbIX fAaHHbLIX» WAW WMHOTO (hefepanbHOro
3aKOHa, ABNAKLLErocs OCHOBaHWEM [/1A TaKOro 0TKasa, B CPOK, HE MpeBblLLlatoLL i
ceMy pabounx AHeW co [AHA obpauieHMsa paboTHUMKA WM ero  3aKOHHOro
npeacTaButensd, numbo ¢ AaTbl MOAyYeHWs 3anpoca paboTHMKA WM ero
npeacTaBuTeNs.

5.2.6. be3Bo3Me3[HO MNpefoCTaBUTb PabOTHMKY WAN  ero  3aKOHHOMY
NpefACTaBUTENl0  BO3MOXXHOCTb O3HAKOMJ/IEHMA C MEepPCOHaNbHbIMW  JaHHbIMU
pabOTHMKA, a TakXe BHECTU HeoOXoAMMbIE W3MEHEHUS, YHUYTOXUTb WN
6/10KMpoBaTb COOTBETCTBYHOLWME MepcoHaNbHble [faHHble MO MNpefoCTaB/lEHNN
pabOTHMKOM WM €ro 3aKOHHbIM NpeACcTaBUTENeM CBefleHUI, NOATBEPXKAatoLWmX,
4YTO MepcoHasibHble fAaHHble pPaboTHMKA SABAAKTCA HENONHbIMW, YCTapeBLUNMMU,
HelOCTOBEPHbLIMW, HE3aKOHHO MONYyYeHHbIMW. O BHECEHHBLIX W3MEHEHUAX W
npegnpuHATBIX Mepax paboTogaTeNlb WAWM  YMOMHOMOYEHHbIE fnua 006a3aHbl
yBeJOMUTb paboTHMKA WAM ero 3aKOHHOro npeAcTaBuUTeNns W TPeTbUX NN,
KOTOPbIM MepcoHasibHble AaHHble pab0THUKA OblNV NepefaHbl.

5.2.7. T1o NUCbMEHHOMY 3asABNEHUI0 PabOTHUKA He No3fHee TPEX AHEN co AHA
nogaynm 3Toro 3asfBNEHUA BblAaTb NOCNEAHEMY KOMWU [OKYMEHTOB, CBA3aHHbLIX C
paboToi (Konuu npukasa o Nnpuéme Ha paboTy, NPUKaA30B O MepeBofax Ha APYryto
paboTy, npukaza 06 YyBO/SIbHEHUM C pPaboTbl; BbIMUCKWM W3 TPYAOBOW KHUKKW,
cnpaBky 0 3apabOTHOW nnaTe, nepuoge paboTbl B YupexpgeHun u ap.). Konuu
NOKYMEHTOB, CBfi3aHHbIX C paboTou, 3aBepAlTcA paboTogartesieM Hag/exXalium
o6pa3om 1 npefocTaBnATCA paboTHUKY 6€3B03ME3SHO.

5.2.8. B uenax obecneyeHns COXPaHHOCTU LOKYMEHTOB MO SIMYHOMY COCTaBy
YBOJIbHAEMbIX pabOTHMKOB B C/yvae peopraHusauun n nMKBUAaLnmn YupexaeHus,
a TakKXke couMasbHON 3alMnWEHHOCTM PaboOTHMKOB, BbIMOMHAOWMX paboTy Mo
TPYyLOBOMY [0r0oBOpPY, BKAKOYaTb B CBOW Y4upeAuTe/NbHble LOKYMEHTbl npaBuia
YY€Ta N COXPaHHOCTU LOKYMEHTOB MO IMYHOMY COCTaBYy, a TakKXXe CBOEBPEMEHHOM
nepegayn WX Ha TOCYyAapCTBEHHOE XpaHeHue nNpu peopraHusayum  uUmn
NMKBMJaLUn opuandeckoro nuua (pacnopsxeHue [Mpasutensctea PP ot
21.03.1994 No 358 — p «O6 obecrneyeHUN COXPAHHOCTU AOKYMEHTOB MO IMYHOMY
COCTaBYy»).

5.2.9. B cnyyae peopraHusaymm wnu nNUKBUAaLNU YUpexaeHus YYET u
COXPaHHOCTb [O0KYMEHTOB MO JINYHOMY COCTaBy MOPAAOK MNepefaynm UX Ha
rocyfapCcTBeHHOe XpaHeHWe OCYLLecTBNATbL B COOTBETCTBMW C MNpaBuiamu,
NpefyCMOTPEHHbLIMWN YUpeanTeNbHbIMU AOKYMEHTaAMMU.

5.3. B uenax obecneyeHmsa npaB v cBob6oj pabOTHMKaA paboTogatenb U
npeAcTaBuTeNnn npu 06paboTKe MepcoHanbHbIX fAaHHbIX paboTHUKaA cobntogathb
cnegyrouime TpeboBaHua:

ero



5.3.1. O6paboTKa nMepcoHaNbHbIX AaHHbIX paboTHMKA OCYLLeCTBNSETCA
NCKNIOYNTENBHO B Liensx obecneyvyeHns cob6M04eHNA 3aKOHOB UHbIX HOPMaTUBHbIX
NMpaBoOBbIX aKTOB, COAEWCTBUM pPabOTHUKY B TPYAOYCTPOMCTBE, OOYYeHUU U
NpoABMXEHUN 10 cnyXbe, ob6ecneyeHMsa NMYHON 6Ge3onacHOCTU PabOTHUKA,
KOHTPONIA KO/MMYecTBa W KayecTBa BbINOMHAEMOM paboTbl UM 0b6ecneyeHUs
COXpPaHHOCTU nmyulecTBa pabotogartens, paboTHUKA U TPETbUX NUL,.

5.3.2. Tpu onpegeneHnn o6bEMA © cofepxaHus obpabaTbiBaeMbiX
NMepcoHasbHbIX AaHHbIX paboTHUKa paboTofaresib U ero NpPeacTaBUTeNIN LO/MKHbI
pykoBogcTBoBatbcad KoHcTUTyumen PP, TpyaosbiM Kogekcom PP, deaepanbHbIM
3aKOHOM «O nepcoHanbHbIX fAaHHbIX» OoT 27.07.2006 Ne 152 — ®3 M UHbIMU
(hegepanbHbIMM 3aKOHaAMM.

5.3.3. Bce nepcoHanbHble pAaHHble paboTHMKa paboTodaTeNnb U €ro
npeactaButenn 06s3aHbl  Nofyyvyatb TOMbKO JIMHHO Yy paboTHuka. Ecnu
nepcoHasibHble AaHHble paboTHMKA BO3MOXHO TMOAYYUTb TOJNIbKO Y TPEeTbein
CTOPOHbI, TO PabOTHUK [JOMKEH ObiTb yBefoMieH 06 3TOM 3apaHee W OT HEero
OO/MKHO  6bITb  MONYYEHO MNUCbMeHHOe cornacue. Pabortogatens M ero
npeAcTaBUTENM  JO/MKHbI COOOWMTbL PaboTHUKY O Uenax, npegnosiaraemMblix
MCTOYHMKAX W crnocobax noslyvyeHUs nepcoHasbHbIX JAaHHbIX (Hanpumep,
ohopMNeHNE 3anpoca Ha NPexHee MecTo paboTbl Pa6OTHUKA B LIENAX BbISICHEHUS
ero npogeccnoHanbHbIX KayecTs, 3anpoca B yyebHOe 3aBefleHMe O NOAJ/IMHHOCTM
NOKYMeHTa 06 o6bpasoBaHuM ¥ T.M.) W MNOCMeACTBUAX OTKasa paboTHMKA pAaTb
MUCbMEHHOE Corsiacue Ha ux rnoayyeHue.

5.3.4. PaboTtogaTtenb U ero npeacTtaBUTeNI HE MMEKT MnpasBa Nonyyatb U
obpabaTbiBaTb MepcoOHanbHble fAaHHble paboTHMKA O €ero MnoJIMTUYECKMX,
PENIMTUO3HBIX U WHbIX YOEeXAeHWAX W 4YaCTHOM  XU3HU. B cnyuvasx,
HenocpeACTBEHHO  CBfA3aHHbIX C  3anpocamu  TPYAOBbIX  OTHOLIEHWW, B
COOTBETCTBUM CO CT.24 KoHCTUTyuunm PP pykoBOAUTENb WM €ro npeacraButenu
BNpaBe Nnonyyatb 1 06pabaTbiBaTh AaHHbIe O YACTHOW XXWU3HN PabOTHUKA TOMbKO C
ero NUCbMEHHOro cornacus.

5.3.5. Pabotogatenb n ero npefcrtaBUTeNIN He MMEKT npaea Mosyyatb u
obpabaTbiBaTb MepcoHanbHble fAaHHble paboTHMKaA O ero ufieHcTee B
OOLWECTBEHHbIX O06bEAUHEHUAX WM  ero  NPoMCOK3HONW AeATeNbHOCTH, 3a
NCK/TIOYEHNEM CNy4YaeB, NPeayCMOTPEHHbIX (efiepasibHbIM 3aKOHOM.

5.4. Nlnua, BMHOBHbIE B HapyLIEHUN HOPM, PErynvpyrowmnx nosyyeHue,
06paboTKy ¥ 3aWUTy NepcoHanbHbIX [aHHbIX PaboTHMKA, MPUBNEKAKTCA K
AVNCUMNANHAPHOW U MaTepuanbHOW OTBETCTBEHHOCTU B MOPSiAKe, YCTaHOBEHHOM
TpynoBbIM  KOAekcOM P® © uHbIMM  (PefepasibHbIMK  3aKOHaMKW, a Takxke
NMPUBNEKAKOTCA W TPaXAaHCKO-NPaBoOBOW, aAMWHUCTPATUBHOMW U  YrONOBHOM
OTBETCTBEHHOCTM B NOPSALKe, yCTAHOBNEHHOM (hefiepanibHbIMWN 3aKOHAMM.

5.5. HenpaBOMepHbIl 0TKa3 PYKOBOAUTENS YUpeXxAeHUs WCKAUUTb UK
MCNpPaBUTb MepcoHanbHble JaHHble paboTHMKA, a Takxe Nt0b60e MHOe HapyLleHue
npaB paboTHMKa Ha 3aWKUTy MNepCOoHasIbHbIX [AaHHbIX BNEYET BO3HWKHOBEHWE Y
paboTHMKa npaBa TpeboBaTb YCTPaHEHUS HapyLeHWs ero npas U KOMMNeHcauuu
MPUYMHEHHOIO TaKUM HapyLlleHneM MOopasibHOro Bpeaa.



5.6. PabOTHMK HECET OTBETCTBEHHOCTb 3a AOCTOBEPHOCTb [AOKYMEHTOB,
COCTaBNAKOLWMX €ero nepcoHasbHble fAaHHble, B MOpAAKe, YCTaHOB/IEHHOM
3aKoHofaTenbcTsoM PO,

5.7. nua, BUHOBHbIE B HapyLlleHUN TpeboBaHWn PeaepanbHOro 3akoHa «O
NepPCOHaNbHbIX AAaHHbIX», HECYT rpaAaHCKYH, YronoBHYI, aAMUHUCTPATUBHYIO,

OUCUMNANHAPHYID WM WHYI0  NpPeayCMOTPEHHYI  3aKoHogaTeNbCTBOM  Pd
OTBETCTBEHHOCTb.

6. MpaBa paboTHMKaA MO 3aliMTe NepcoHaNbHbIX JaHHbIX

6.1 .PaboTHMK MMeeT NpaBo Ha NOMy4YeHne CBELEHMIA O CBOMX MepPCOHaNbHI
AaHHbIX, HaxOASLWMXCA Ha XpaHeHWW y paboTopatens U ero YnosHOMOYEHHbIX
nuy, TpeboBaTb YTOYHEHMSA CBOMX MEPCOHANbHbIX AaHHbIX, X 6NOKUPOBAHUSA UK
YHUUTOXEHUS B Cly4vae, €CAM OHW  SABAAKOTCA HEMOJHbIMU, YCTapeBLUMMU,
HEeOCTOBEPHbIMMN, HE3AKOHHO MOMYYEHHbLIMU UAWN He ABNSAKTCA HEOO6XOAMMbIMY
A5 BbINOMIHEHMEM PabOTHUKOM CBOUX TPYAOBbIX (DYHKUMIA, a TakXe NpUHUMMAaTb
npeayCMOTPEHHbIE 3aKOHOM Mepbl MO 3aliUTe CBOUX MPas.

6.2. CBefeHMAa O HaIU4yMyM NepCcoHanbHbIX AaHHbIX AO/MKHbI  6bITb
npefocTaBfieHbl PaboOTHWKY MO ero 3anpocy B AOCTYMHOW (OpMe, B HUX He
AO/MKHBI COflepXXaTbCs NepcoHasbHble AaHHble ApYrux paboTHUKOB.

6.3. [oCcTyn K CBOMM MepCOHaNbHbIM JaHHbIM MNpeAoCTaBNAeTCS PaboTHUKY
MW ero 3aKOHHOMY MpeAcTaBuTeNnto pabotogaTeneM Wan ero YnoJHOMOYEHHbIMY
amuaMu npu obpaweHun nubo npu NonyyvyeHUM 3anpoca paboTHMKA WU €ero
3aKOHHOrO npejcTaBuTend. 3anpoc [LO/KEH cojepXaTtb HOMEP OCHOBHOrO
JOKYMEHTa, YAOCTOBEPSAIOWEro J/IMYHOCTb paboTHMKA WM ero  3aKOHHOro
npeAcTaBUTENs, CBeAEHUA O faTe Bbl4ayn YKa3aHHOro AOKYMeHTa U BblAaBLUEM
ero opraHe ” COOGCTBEHHOPYYHYH nMoOAMUCb pPabOTHMKA WAN €ero 3aKOHHOro
npeactaBuTens. 3anpoc MOXEeT ObiTb HanpaBneH B 3/1EKTPOHHON dopme W
nognucaH  3MEeKTPOHHOW  UW(POBOA  MOAMWCLIO B COOTBETCTBUM  C
3aKoHoAaTenbCTBOM P®,

6.4. B uenax obecneyeHnsa 3awWuTbl NepPCOHaNbHbIX AaHHbLIX, XPaHSALLUXCS B
YupexaeHuun, paboTHUK MMeeT NpaBo Ha:

6.4.1. NMoNHY UHMDOPMaLUNIO O COCTOSHUN CBOMX MEPCOHaNbHbIX AaHHbIX K
06pab0oTKe 3TUX AaHHbIX paboTogaTeNem 1 ero yrnosIHOMOYEHHbIMW NNLAMMN.

6.4.2. CB060AHbIN GecnnaTHbll A4OCTYN K CBOMM MEPCOHasbHbIM AaHHbIM,
BK/IHOYasi NpaBO Ha Mony4vyeHUe KONUi no6oi 3anncu, cogepxxalleri nepcoHabHble
AaHHble pabOoTHUKA, 3a UCK/IIOUYEHMEM C/yyaeB, NpeayCMOTPeHHbIX (hefepanbHbIM
3aKOHOAaTe/IbCTBOM.

6.4.3. OnpeaeneHve npeacTaBUTenen na 3awWmMTbl CBOUX MNEPCOHaNbHbIX
AaHHbIX.

6.4.4. Tpeb6oBaTb UCKMHOYEHMNE UNN UCMIPAB/IEHNE HEBEPHbLIX WU HEMOJHbIX
MEPCOHaNbHbIX AaHHbIX, a TakKXe [AaHHbIX, 00pab0TaHHbIX C HapyLIEHUEM
TpeboBaHW (hefepanbHOro 3akoHogaTenbCTBa. [1pyM OTKase PYKOBOAUTENA WK
ero npefacTaBuTener WUCKIKUUTb  WAWM  UCMPaBUTb MepcoHalbHble  [AaHHble
pPabOTHUK WUMeeT NnpaBo 3adBUTb B MUCbMEHHOW (hOpMe PYKOBOAWTENIO O CBOEM
Hecorfnacum € COOTBETCTBYHOUWMM  060CHOBaHMEM  TaKOro  Hecornacus.



[MepcoHanbHble fAaHHble OLEHOYHOro Xxapaktepa pabOTHWK WMMeeT npaBso
AOMONHUTL 3asiBNIEHNEM, BblpaXKatoLUM ero CO6CTBEHHYIO TOUKY 3pEHMS.

6.4.5. TpeboBaTb 06 N3BELLEHNN pyKoBogutenem nnn ero
YMNO/IHOMOYEHHbIMW NTALAMM  BCEX UL, KOTOPbIM paHee OblIM  COOOLLEHbI
HEBEPHble WMN HEMOJNHble MepcoHalbHble [aHHble paboTHMKa, 060 Bcex
NPOU3BEeAEHHbIX B HUX UCKNHOYEHUAX, UCMPABNEHNAX UMK LOMONHEHUAX.

6.4.6. OO6xanoBaTb B cy[ /NOble HeNpaBOMepPHble AENCTBUA WK
6e30eCcTBUA PYKOBOAUTENA WAW €ro YMO/SIHOMOYEHHbIX NUL NPU  XPaHeHuu,
06paboTKe 1 3alnTe ero NepcoHanbHbIX AaHHbIX.

Mocne npuHatTMs a3Ttoro [lonoxeHusa u [Mpukasa Takxe HeobxoaMmo
BK/OYaTb B TEKCT TPYAOBbIX AOrOBOPOB C PabOTHUKaAMM, MMEKLWUMUA AOCTYN K
MepcoHanbHbIM [AaHHbIM [OPYrMX pPaboTHUKOB B CWU/Y BbIMNO/HAEMbIX UMK
[NIO/HKHOCTHBIX 0643aHHOCTeN, ycioBMe 06 X HepasrnaweHUnm n 0TBETCTBEHHOCTH
Npn HapyleHUn AaHHOro ob6ssatenscTBa. B cootBetcTBMM cO cT.90 Tpynosoro
Kogekca P® 3a HapylweHue HOpPM, Pperyampyrowmnx ob6paboTky u 3awurty
NepcoHasibHbIX AaHHbIX, MNpPeAycMOTpPeHa AUCUUNAWHApHasa, MaTepuanbHas,
rpaXxgaHcKo-npaesoBas, agMUHUCTPaATUBHAA N YTO/I0BHAsA OTBETCTBEHHOCTb.

MpuHATO Ha 3acefaHnm PaccmoTpeHo Ha 3acefaHnu
YnpaBnfoLLero coBeTa. 06LLELLIKONLHOTO POAUTENIbCKOr0 COBpaHus.
MpoTtokon Ne ot 07 ceHTabps 2013 r. MpoTtokon Nel  oT 06 ceHTAbpa 2013 r.



